MunucrepcrBo 3a1paBooxpanenus Kys6acca
I'ocynapcTBeHHOE ABTOHOMHOE YUpexKIeHHe 31PaBOOXpPaHeHHS
«KY3BACCKAS OBJIACTHAS JETCKAS KJIMHUYECKAS BOJIbHULIA»
Harpaxaeno meaanasbio «3a ocodblii Bkiiaa B pazsutue Kysoacca» III crenenn
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0 BH/AX, NOPsJKe H3ITOTOBJICHHS, 3aNIOJIHEHHUS, Y4YeTa H XPaAHEHHS
AOKYMEHTOB YCTAHOBJIEHHOr0 00pa3ua no 10NnoJTHHTeIbHOMY
npogeccuonaibHomy odpasoBannio YMO I'AY3 «kKOAKb»

1. OBIIME NOJIOXEHUS

1.1 Hacrosiuee Ilonoxxenue ycraHaBIMBaeT MOPSAOK U MpaBHiIa BbIIAYU
JOKYMEHTOB O TIOBBIIICHUH KBaTUGUKAUK U (UJHM) O MPOBEPKE 3HAHHM 110
OKOHYaHHIO OOy4YeHHUs MO0 MpOorpaMmaM JAOMOJHUTEIBHOrO MPOoheCCHOHATBEHOIO
00pa3zoBaHUsl B y4eOHO-METOJHYECKOM OTIelNie TOCYAapCTBEHHOIO aBTOHOMHOI'O
yupexaeHus: 3apaBooxpaHeHus: «Kys3bacckas obnacTHas AeTCKas KIMHUYECKas
6onbpHULIAY (nanee — OpraHu3anus), a Takke eAMHbIE TPeOOBaHUS K 3a0JHEHHIO,
OpraHu3alUM y4eTa U XpaHeHHs OJIaHKOB JOKYMEHTOB 00 00pa30BaHKH U (KIIK) O
KBaJTU(UKALIUH.

1.2 JloxymeHTBI 06 00pa3oBaHUHU U (MJIH) O KBATU(HUKALUK pa3paboTaHbl B
COOTBETCTBHH C ['paxxnanckum kogekcom Poccuiickoit @enepannu, 3akoHom PO
«O6 obpazoBanuu B Poccuiickoit @enepauuu» ot 29.12 2012 r. Ne 273-D3,
3akonoM P® «O 3amure npas notpedutenein», yctaBoM YupexaeHus:, IPUKa3oM
MuHnucrtepcTBa 00pazoBanus U Hayku «O0 yTBepxaeHuu [lopsiika opraHu3anuu
U OCYLIECTBIEHHUS OOpa30oBaTeNbHOW JEATEIBHOCTH I10 JONOJHHTEIBHBIM
npodeccuoHanbHbIM mporpammam» Ne 499 or 01.07.2013 r., mnpukasom
Muntpyna «O0 yTBEep>KIEHUH YpPOBHEH KBalM(UKAlMKM B LENAX pa3paboTKu
NpoeKTOB MpodeccroHanbHbIX cTaHaapToB» Ne 148 ot 12.04.2013r., nmucsMoMm
Muno6pa3zoBanus PO «O nonoaHUTeNnbHOM MPOGEeCCHOHATIEHOM 00pa30BaHHUMY
or 09. 10.2013 r. Ne 06-735, nucemom Pocnorpe6bHamzopa ot 10.04.2015 r.
Ne01/3805-15-32 «O pa3paboTke, mopsiake BbIAAYM M ydeTa JAOKYMEHTa O
KBaIM(UKALMU B chepe AOMONHUTETBHOrO MPo(heCcCHOHATBHOr0 06pa30BaHUs».

1.3 bnanku nOKymMeHTOB 00 00pa3oBaHUM U (MJIM) O KBaTU(PHUKALUU U
NPUTIOKEHUH K HUM M3rOTaBIMBAIOTCS Ha OJIaHKaX TUIOrpaGHUEeCKUM CrIoco6oM
U SBJISIOTCS 3aIUMILIEHHON OT MOAAENIOK NONUrpaduyeckoi mpoayKIuuei.

2 BBIJIAYA JOKYMEHTOB Ob OBPA30BAHUM U WUJIA
INOBBIINEHUHU KBAJIMOUKALIUHU



2.1 JlokymeHTbl 00 00pa3oBaHUU U (HIJIM) O MOBBIIICHHH KBATH(DHUKALIMH
BBIJAIOTCA B OpraHMW3allMd B Cly4yae YCIEIIHOrO IOXOXKIEHHS HTOIrOBOM
aTTecTallMid [0  JONOJIHUTEIBHOMY INpO(EeCCHOHATBHOMY  00pa30oBaHUIO

®opma [OOKyMEHTa O TMOBBIIIEHUH KBaTU(UKALUU TMpeAcCTaBlieHa B
NpUIOKEHUsX K HacTosieMy [lonoxeHwuro.

2.2 Tlo nomonHHUTEIbHOMY NpPOGECCHOHATILHOMY OOpa30BaHUIO IIOCIE
OCBOEHHUS IIPOrPaMM IOBBIIIEHUSI UM IPUCBOCHUS KBATU(PHKAIUN U YCIEIIHOM
NPOXOXXJEHUU HTOTOBOM aTTeCTalMM OOYy4arolMMCS BBIJAIOTCS CJIEIYOLIHE
JOKYMEHTBI: YJOCTOBEpPEHHE O TOBBILIEHUH KBaTH(PHKAUH OT 16 yacos,
(mpunoxenue 1). Ceoitie 145 yacoB BeigaeTcss CBUIETENBCTBO.

2.5 CpopaBka 00 o00y4yeHHWM WIM O TiepuoAe OOydYeHHS BBIAAETCS
oOyyaromumcs:

- HEe IPOIIEIINM UTOTOBOW aTTECTALIUH;

- MOJYYHMBIIUM Ha MTOrOBOWM aTTeCTallUd HEYAOBJIETBOPUTEIbHBIE
pe3ynbTaThl;

- OCBOMBIIMM YacTb 0Opa30BaTe/IbHOM MPOrpaMMbI MO TMEPENOArOTOBKE
JOTIOJTHUTENBHOTO MPOPECCHOHAIBHOTO 00pa30BaHMUS;

- OTYUCJIICHHBIM U3 OpraHu3alUd, IO [HUCBMEHHOMY 3asBIEHHUIO
OTUYUCIIEHHOTO.

2.6 JIokyMeHTHI BBLAAIOTCS OKOHYMBIIUM OOyUYEHHUE HE MMO3HEE JECATH

IOHEeW mocie OaThl W3JaHHMs MpUKa3a 00 OTYUCIEHHH W3 TPYIMMBl B CBS3U C
OKOHYaHHEM 00y4YeHHS IO MPOorpaMMe.

2.7 JIOKyMEeHT BblAaeTcs MO/ JIMYHYIO MOJAIMUCH 3aKa34UKy YCIyTH
o0yueHus NpU NPeIbsIBICHUN UM TOKyMEHTa, yIOCTOBEPSIOIIETO JUYHOCTD.

2.8 Jlna perucTtpauuy BBIAAHHBIX JOKYMEHTOB B OpraHU3al[dd BEIETCS
Knura nis y4era Bblgauu JOKyMEHTOB (110 OKOHYAHUHU OOYYeHHs) HA OyMaKHOM
HOCHUTEJE.

2.9 HcnpapneHusi, NOMylIeHHblE NMpH 3anoiHeHHMH KHuUrH [is ydera
BBIJIAHHBIX JIOKYMEHTOB, 3aBEPSIIOTCS 3aMeCTUTEJeM TIJIaBHOro Bpaya ['AY3
«KOZIKB» (xypatopoMm yuebGHO# nestensHocTH YMO) M CKpEIUISIOTCS [€YaThIO
OpraHM3aliH CO CCHUIKOM Ha HOMEP YYETHOM 3alKCH.

2.10 Knura gna ydera  BbIa4d  BBIJAHHBIX  JOKYMEHTOB
IIPOLLHYPOBBIBAETCS, IPOHYMEPOBBIBAETCS, CKPEIUISAETCS MEeYaThi0 OpraHU3aIiH U
XPaHUTCS KaK JOKYMEHT CTPOroil OTYETHOCTH.

2.11/lokyMeHTBI, He MOJyuYeHHbIe BBITYCKHUKAMH B MeCSAL OKOHYaHHs
o6y4enus no nporpamme JII10, xpaHsTCSI B OpraHU3aluu 10 HX BOCTPEOOBaHMS.

2.12 TIlpu oOHapyeHHH OIIMOOK, MOMYIIEHHBIX TMPHU 3alOJHEHUH
JNOKYMEHTa, BBIJAETCSI JOKYMEHT WJIM NpPUIIOKEHHWE K IOKyMeHTy (manee -
IpUIOXKEHHE) Ha HOBOM OJlaHKe B3aMeH HCIOpYeHHOro. Bpigauya HOBOro
JOKyMEHTAa WM IPUJIOKEHHUS B3aMEeH UCIIOPUYEHHOT0 peructpupyercs B Kuure s
ydeTa BbIJa4H BbIIAHHBIX JOKYMEHTOB 3a HOBBIM HOMEpOM Yy4eTHO# 3amnucu. [Ipu
3TOM HalpOTHUB paHee CAeNaHHOM yYeTHOMH 3alHCHU AenaeTcs MoMeTKa "HCIOopUeH,
aHHYJIMPOBaH, BbIJJaH HOBBIM JOKYMEHT" C yKa3aHMEeM HOMepa y4YEeTHOH 3aIlucH
JIOKYMEHTa, BbIJAHHOI'O B3aM€eH HUCIIOPYEHHOTO.



2.13 Opranusauus BblaeT AyONUKaT JOKYMEHTa B Cliy4ae €ro yTpaThl,
nopud (moBpexnaeHus). Beimaua ngyOGnukata OOKyMeHTa WM TPUIOXKEHHS
OCYILIECTBIIIETCS HAa OCHOBAaHMU IIUCbMEHHOro 3asBieHus B YMO T'AVY3
«KOJZIKB» Ha uMs rmaBHOro Bpaya:

l. npu yTpaTe mOKyMeHTa - C H3JI0XXEHHEM OOCTOSTENBCTB YTPAThI
JOKYMEHTa WJIM IPHUIOXKEHUS, a TaKkKe MPUIOKEHUEM JIOKYMEHTOB,
MOATBEPXkAAOIIUX (akT yTpaTbl (crpaBKa M3 OPraHOB BHYTPEHHMX €,
NOXapHOU OXpaHbl, OObSBIECHHS B ra3eTe U APYyTrHe);

2. mpu  mopye  JOKyYMeHTa, Tpd  OOHApy)XeHMH  OLIMOKH,
JIOIYIIIEHHOM NpH 3aIl0JHEHUH, - C U3JI0KEHHEM OOCTOATENBCTB U XapakTepa

MIOBPEXKAEHUHN, HCKIIOYAIOMIUX BO3MOXHOCTh [JaJbHEWIIEro HCIOJb30BaHMUS
WM YKa3aHUEM [OINyLIEHHbIX OIIMOOK, C TMPUIIOKEHHUEM MOBPEXKIECHHOIO
(MCTIOPYEHHOTr0) JOKYMEHTa WM NPUIOKEHHUS, KOTOpbIE YHHUYTOXKAIOTCH B
YCTaHOBJIEHHOM NOpSJIKeE.

2.14 O Beinaue ny6nukara foKymMeHTa 00 00pa3oBaHUU H (KIIH) O
KBTM(HKALMU W TyOIMKara MprIoxkKeHus u3naetcs npukas. Komnus npukasa,
3as1BJICHHE BBIITYCKHHMKA U BCE OCHOBAHUS JUISl BbIIa4K TyOJIUKaTa XpaHATCS B
apXuBe.

2.15 Pemenue o Bbllaue MM OTKa3 B BbAaye QyOJIUKaTa JOKYMEHTA WU
npunoxenuss npuaumaercs 'AY3 «KOIKb» B cpok 30 mHeidt co nHS mogayu
IUCBMEHHOTO 3asBJICHHUS.

3. 3AITIOJIHEHUE BJIAHKOB JAOKYMEHTOB Ob
OBPA30OBAHHH 1 (MJIN) O INOBBINEHHUU KBAJIM®UKALIUA

3.1 braHkM OOKYMEHTOB O TIOBBIUICHMHM KBaTHU(PHKAIMH, a TaKKe
NPUIOKEHHS K HUM 3aIOJIHAIOTCS Ha PyCCKOM si3bIKe (LIpU(TOM 4epHOro IBeTa
Ha JIJa3epHOM IPUHTEPE UJIH TYIIBIO YEPHOTO I[BETA).

3.2 ®amunusi, UMsl, OTYECTBO (IIPU HAJTMYUK) OOYYHBIIErOCS BHOCATCS B
OJaHK JOKyMEHTa B COOTBETCTBUHM C JaHHBIMHU, YKa3aHHBIMHU B MaCIIOPTE.

3.3 B noxymeHTax 06 06pa3oBaHUU U (HJIH) O MOBBIIICHUH KBATH(PHUKALIUH
yKa3bIBaeTcs MOJIHOE HaUMEHOBAaHHUE OPraHU3allid, B COOTBETCTBHH C IOJHBIM
HaVMEHOBAHHUEM COIJIaCHO YCTaBa, a TaK)Ke Ha3BaHME MeCTa €ro HaxOXIECHHUS -
Ha3BaHME HACEJIEHHOIO IIyHKTa, MYHUIIMIIATHHOTO 0O0pa30BaHHs, CyObeKTa
Poccuiickoit ®@enepanuu. Teker neuyataercs mpudrom 14 Times NewRoman,
gepes 1,5 MexxcTpouHslid HHTepBai. AG3albl B TEKCTe HAYMHAKOTCS OTCTYIIOM 1,25
CM.

3.4 B npunoxeHHUsIX BBICTABISIOTCS UTOTOBBIE OLEHKH I10 JUCLMILIMHAM
y4eOHOoro rJjiaHa (B ciaydyae HEOOXOAUMOCTH).

3.5 [loanuce rnaBuoro Bpadya [AY3 «KOJKBb» B m0oKymMeHT 006
o0pa3oBaHuM U (WJIM) O KBATM(UKALMU U MPUIOKEHUE MPOCTABISETCS YEPHOM
NacToM ¢ nmociexyoLel ee paciinpoBKoi (MHULMATBI, HaMUITHs).

3.6 B ciyyae BpeMeHHOro OTCYTCTBHsI TJIaBHOIO Bpaya JOKYMEHT) O
MOBBIIICHUU KBATU(GUKALMU U TPHIOKEHHE K HEMY, MOAMMCHIBAIOTCS JIMIIOM,
HCIONHSIOMKUM O0SI3aHHOCTH PYKOBOIHTENS OpraHU3alid, Ha OCHOBaHHUH



npHuKasa.

3.7 3anonHeHHble ONaHKU [OKyMEHTOB 00 oOpa3oBaHuM H (WIH) O
KBasTU(pUKauUU ¥ puiioxkeHui ckperuistores nevdatbio [AY3 « KOJIKBy». OtTrck
NevyaTH JOJDKEH OBITh SICHBIM, YETKUM H JIETKO YUTAEMBIM.

4. YYET U XPAHEHUE BJIAHKOB O OBPA3OBAHHUM U (UJIN)
O NIOBBILIEHUU KBAJIM®PUKALIUU

4.1 bnanku AOKyMeHTOB 00 00pa3oBaHWM M (WIH) O KBTU(UKALMH U
NPUJIOKEHU ] INOJDKHBI ~ XpaHUThcsi B cedde kabuneta YMO.
MarepuanbHO OTBETCTBEHHOE JIULIO —HAYAJIbHUK Y4eOHO-METOIUIECKOr0 OT/IEA.

4.2 Ilepenaya mMOMy4YeHHBIX OpraHu3anMeld OJaHKOB JIOKYMEHTOB O
MOBBIIIEHUH KBAIU(DUKALMU U NPUIOKEHUH K HUM JPYTUM YUPEKICHHSIM U
JMILaM He JI0ITyCKaeTCsl.

4.3 Yuer OnaHKOB [OKYMEHTOB O TOBBIIIEHHH KBaTH(PHUKALMKA U
NPUTIOKEHUHN BEEeTCs B KHUIE BbIAAud OJAHKOB JTOKYMEHTOB B COOTBETCTBHH C
TpeOOBAHUAMH K JOKYMEHTOBEICHUIO YCTAaHOBJIEHHBIX B OPTraHU3AIINH .
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